
HOW TO PRINT LABEL STICKERS FOR ITEMS IN BILLING REGISTER?



Click on 
Labels/Stickers

menu button



Broadly, there are 3 stages in setting up Billing Register 

to print label stickers:

1) Setting up Stationeries

2) Setting up Label/Sticker Format For Items

3) Print Items Label/Sticker For Items



STAGE 1 : SETTING UP STATIONERIES FOR LABEL STICKER PRINTING 



Click on the 
Stationeries

button



Select the desired 
Stationery, i.e., 

A4, Continuous (roll),
Envelope or you can even 
add your own stationery.
For this demo, we shall 

select A4–(18–3X6)



Number of rows & 
columns appear in 
the Label Layout

section

Margins can be 
managed in the 
Paper Margins 

section

Spacing & Label 
height/width can be 

managed in the 
Label Setting section

For now, we will just leave Stationeries section and move to other stages, 

but we may have to revisit this section as per the print output 

we achieve in order to adjust the settings.



STAGE 2 : SETTING UP ITEMS LABEL/STICKER FORMAT



Click on the 
Labels/Stickers

menu button



Click on 
this button



Click here to
Add a new 

Label Format



Enter the
Format 
Name

Select the 
Stationery

which we added 
and set up earlier



Item Label/
Sticker Format 
has been added

In the Field Data
section, we add the 

fields to print in 
the label/sticker.

In the Section Formatting 
section, we specify the 
format of each field we 

added in the Field Data section.

In the Attribute Data
section, we can choose to include 

an attribute of the item in 
the label, if it has any. 

(Attributes are present at 
Inventory menu → Items 

→ Notes tab)In the Custom Data
section, we can choose to 

add some custom data 
which is neither a 

regular field nor an 
attribute of the item.



Select Header 1 as 
the first section & 

Organization Name as 
the field to be 

shown as Header 1

Choose the 
format for 
Header 1 



Select Header 2 as the 
second section & Items 
Name as the field to be 

shown as Header 2

Choose the 
format for 
Header 2 



Select Detail 1 as the 
third section & Barcode 

ID as the 
field to be shown as 

Detail 1

It’s important to 
check the checkbox 

for Barcode

Choose the 
format for 

Detail 1 



Select Detail 2 as 
the last section & 
Unit List Price as 
the field to be 

shown as Detail 2

Choose the 
format for 

Detail 2 



Click here to 
configure the 
text for price 

(inclusive / 
exclusive of tax)



You may specify the 
text you want to 

display as per your 
business requirement



You may set also a Background Image of your choice or set the 
Back Color & Font Color of any section as you wish.



STAGE 3 : PRINT ITEM LABEL/STICKER



Click on
Labels/Stickers

menu button 



Click here 
on this
button 



Select Item 
Label Format

from this 
drop-down list



Select Item from one 

of these drop-down lists.





Select Item 
Label Format

from this 
drop-down list



Select Item from one 

of these drop-down lists.



The item 
(Fruit Bun) 

is now loaded. 



Let’s set Microsoft 
Print to PDF as the 

Printer because we just 
want to print to PDF.

We strongly recommend you select a specific printer from the list of 
available printers instead of selecting the default printer of the PC/laptop.

Let’s try to 
print 5 labels



Click here 
for Print 
Preview



There are a few things about this output which can be 

improved:

1) We don’t need the organization name to be the full 

legal name. We would prefer just AKSHAY 

GENERAL STORE.

2) The height of the barcode is more.

3) The font of item name can be changed to a more 

suitable one.

4) The vertical gap between item name and barcode is 

less.

5) The unit price (10) looks small and is without any 

currency symbol like $, £ or ₹.

So, let’s try to implement this now. Close this window 

and return to Label/Sticker Formats for Items section.



Add a custom field for 
AKSHAY GENERAL 

STORE. It will 
be displayed in the 
Header 1 section.

Select the Header 1 
(Organization Name) 
section by clicking on

button
and then press Delete

button on the keyboard.



After setting up all the 
parameters here, move to 
Print Label/Sticker for 

Items section.



Select Item 
Label Format 

from this drop-
down list again



Select Item from one 

of these drop-down lists.



Click here 
for Print 
Preview

Enter quantity as 
18 so that we can 

see the output 
of the full page





You can adjust 
the Zoom here 
to check the 
label closely



Let’s see a couple of more 

features of Billing Register 

which are very handy.



Select Show Border option to see the border which 
acts as a grid/guide for designing the labels. 

Then, click on Print Preview.



GAP GAP GAPNow we have a much better picture. 

There is so much gap below the Unit Price.

We can adjust the gap by increasing the 

margins and font sizes.

Also, the barcode is too wide. 

Its width should be lesser.



Tweaked some of the parameters.

Let’s check the output now.



This is the output we achieved 

after tweaking the parameters.

Looks good!



Start Printing From Label/Sticker No. feature



Let’s say you had printed 5 
stickers on a sticker sheet 
earlier.

But later, when you would want to 
print some labels, usually the 
printer would start printing from 
the top left (first) sticker. 

This would not be suitable to use 
on the same sticker sheet you had 
earlier printed 5 stickers on. 

In such cases, use the 
Start Printing from Label/Sticker No.
feature and specify the sticker 
number from which the printer 
would start printing the second 
time.

5 stickers printed 
the first time.

4 stickers printed the second 
time at appropriate sticker 
location, thereby saving 

stickers/sheets.



You also can add multiple items and 
print their labels/stickers in one go.



You may proceed to print 

the stickers on sticker 

paper/label sheets once 

you are satisfied with the 

preview output.
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